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Senior Checklist 
Prior to Filling out an Application... 

 

ü Explore Postsecondary Schools 
o Visit www.collegegreenlight.com to explore and compare colleges in Michigan and across the country. 

You can create an account for results tailored to your strengths and interests, or you can dive right in to 
searching for colleges for a broad overview of each school that interests you. You can also read reviews 
about each college from current or former students, get a tuition estimate, and determine how well-
matched you are to a particular college.  
 

ü Save your Favorite Schools 
o Make a note of the schools that stand out to you. Use the Student Interest Survey on the next page, a 

Word or Excel document, or even a notebook – just make sure you know where to find your list! Once 
you start identifying schools, you should make sure you are familiar with all of their deadlines and 
requirements.  

 

ü Find out the Application Deadline(s) 
o While you are researching colleges, find out which deadlines, if any, campuses have for applications. 

This information can be found on the college’s website or on the document MCAN provides at 
www.micollegeaccess.org/statewide-initiatives/college-application-week. Some schools will not accept 
applications after a certain date, so if you have a favorite school, make sure to find out early in your 
search the application schedule.  

 

ü Identify Application Fee(s)  
o Many colleges require an application fee when you submit an online application.  You can find this 

information on the document MCAN provides at www.micollegeaccess.org/statewide-
initiatives/college-application-week. Unless you have a fee waiver from your school counselor, you need 
to be prepared to enter a credit/debit card number or mail a check once you complete your online 
application. If you think you may be eligible for an application fee waiver contact your high school 
counselor. 

 

ü What if you are required to submit an admission essay or personal statement? 
o Make sure you write your essay before the event!  Bring your essay(s) with you preloaded on a disc or 

flash/jump drive you can use to copy and paste into your online application. Make sure you have a hard 
copy as well for back-up. You will be able to upload your essay file or copy and paste it during the online 
application session. Visit https://bigfuture.collegeboard.org/get-in/essays for tips on writing an essay. 

 

ü Read the Introduction and Instructions Page on the Online Application. 
o Take your time and read the introductions and instructions of each college’s online application carefully. 

Every college has different requirements and instructions for applicants. The introduction page will offer 
helpful hints to guide you through the process specific to each college and keep you informed every step 
of the way.  
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After filling out an application… 

 
ü Make sure your application fee has been paid. If you completed an online application, you likely paid your 

application fee using a credit card before you could submit the application. If you submitted a paper application, 
make sure you sent in a check to cover your application fee. Some schools don’t require an application fee, so 
keep track of this while you are applying.  

 
ü Make sure your transcripts have been sent. Follow up with the colleges where you have applied to ensure they 

received your transcript and all the necessary documents that went along with your application.  
 

ü Create an FSA ID (the new option in place of the old FAFSA PIN). Students and parents will need separate FSA 
IDs. Do this early and write down ID and password – you’ll need them every year you apply!  

o You will need to provide your email address, a unique username, password, as well as your birthday, 
Social Security Number, and other contact information. 

 
ü Complete the Free Application for Federal Student Aid (FAFSA). You CAN afford to go to college – fill out the 

FAFSA to unlock thousands of dollars in grants and loans. In Michigan, the deadline to receive state aid is March 
1, so get your application in early. Go to fafsa.ed.gov to fill out your application.  
 

ü Apply for scholarships. There are thousands of scholarship dollars available, based on both need and merit. 
Contact your local community foundation, ask your counselor, and research local scholarships available in your 
community and national scholarships.  
 

ü Accept an admission offer. Schools have a deadline, usually around May 1, by which you need to confirm you 
are attending. Once you start getting offer letters, research each school’s deadline and make sure you confirm 
your attendance in time.  
 

ü Figure out next steps for the summer. Aside from buying books and dorm decorations, you will likely need to 
take placement exams and attend orientation. Make sure you know your college’s placement exam and 
orientation schedules, and SIGN UP EARLY. You’ll be scheduling courses at orientation, and you want to make 
sure you get the first choice!  
 

ü Have a wonderful first day of college and a wonderful semester!  
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Student Interest Worksheet 

Application Request: Select schools to which you would like to apply. Using the chart provided in the Senior Resources 
folder and your own information, determine:  
 
Two Schools you will FOR SURE get into: 

1. __________________________________________________ 
2. __________________________________________________ 

Two schools where you MEET the admission averages:  
1. ___________________________________________________ 
2. ___________________________________________________ 

Two schools whose averages are SLIGHTLY HIGHER than your own:  
1. ___________________________________________________ 
2. ___________________________________________________ 

If you wish to acquire a specialized trade/credential (cosmetology, barber, construction, massage therapy), list the 
program you are interested in below:  
______________________________________________________________________________  
 
Are you interested in the Military (Circle response)?   YES       NO                      
If Yes, Which Branch: ___________________________________________________________________ 
 
Have you already applied to at least ONE college? If so which one(s)?  
_____________________________________________________________________________________ 
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 

What is your Ideal College? 
Circle all the aspects you are considering in a college.  
  
 

 
 
 
 
 
 
 
 
 
 

Public Private 2-year 4- year Tech schools Liberal arts 

Religious Competitive Rural Urban Science/Math Diverse 
Campus 

In-state Out of State Close to Home Far away Co-Ed Single Sex 

Small College Large College Warm 
Weather 

Cold 
Weather 

Commuter 
Campus 

Major/Area 
of Study 

NCAA Sports Intramural 
Sports 

Clubs & 
Organizations 

Residential 
Program 

Campus 
Resources Other 
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What are your top three considerations for choosing a college? Rank the aspects you have circled.  
 
1.______________________          
 
2.______________________          
 
3._____________________         _ 
 
 
G.P.A _______     SAT Composite Score _____ 
  
What colleges are you considering right now? 
__________________________________________________________________________________________ 
 
________________________________________________________________________     
 
 
What is your ultimate career goal? 
__________________________________________________________________________________________ 
 

 
__________________________________________________________      
 
What have you done so far in the college process? 
 
 

 
______________________________________________________________________________________________  
 
   

 
 
____________________________________           
 
 
 _              
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3.8-4.0 
1350-1600 

• Alpena CC  
• Baker College 
• Bay College  
• Delta College  
• Glen Oaks CC 
• Gogebic CC 
• Grand Rapids CC  
• Henry Ford CC 
• Jackson CC 
• Kalamazoo  

Valley CC 
• Kellogg CC  
• Kirtland CC  
• Lake Michigan  

College  
• Lansing CC  
• Macomb CC  
• Mid-Michigan CC  
• Monroe County CC  
• Mott CC  
• Muskegon CC  
• North Central  

Michigan College  
• Northwestern 

Michigan College 
• Oakland CC  
• Schoolcraft College  
• Southwestern 

 Michigan College  
• St. Clair  

County CC  
• Washtenaw CC  
• Wayne County CC  
• West Shore CC   

 

 

Michigan College Average Requirements Worksheet 
 

Name: __________________________________________________________________ 
 
Approximate GPA: ___________________    SAT Score: _____________ 
   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Colleges in Michigan: GPA & SAT Tiers 
GPA Averages of college freshman class based on information found on institutions’ websites. Average SAT is estimated based on ACT 
information on institutions’ websites and converted through The College Board’s concordance chart. To verify information is accurate, 
contact the admissions office. 

*Open  
Admissions 

Avg. GPA 
Avg. SAT 

2.5-2.8 
860-1010 

2.8-3.2 
940-1120 

3.3-3.5 
1060-1230 

3.5-3.8 
1130-1380 

Community Colleges 
No minimum GPA & 
ACT requirements. 
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College Application Checklist 
 
Below is a list of information you will likely need in order to complete your online college application(s). Bring this 
completed worksheet with you when you are ready to apply. Note that not all college applications require the same 
information. Because each Michigan college or university has its own application process, this checklist is comprehensive 
and can be used to help guide seniors on any question they may be asked. Some of these answers can even be used on 
additional application components, such as essays or guidelines for letters of recommendation. Begin compiling this list 
early, preferably as soon as you start school in the fall, so you have plenty of time to track down all of the information 
and think critically about some of the more open-ended questions.  
 
NAME: ________________________________________________________________________________ 

 

 
BACKGROUND & RESIDENCY INFORMATION  
1. Current Mailing Address and County of  Residence: 
If your mailing address is a Post Office Box, you will also need a physical street address. 

2. Social Security Number: 
 
3. Place of Birth:  
City: 
State: 
Country: 
4. Are you a U.S. citizen?   ☐Yes   ☐No 

5. If you are not a U.S. citizen, enter your INS SEVIS, if you have one, as well as the following information (if 
applicable): 
Permanent Resident Number: 
Visa Type: 
Non-Immigrant Visa Number and  Expiration: 
If you are an international student, have you taken the TOEFL? Date? Score? 

6. Date you moved to Michigan:  (This may be your birth date) 

7. Driver’s License Number and Date Issued: 

8. Dates and locations of places you have lived outside of Michigan in the past five years.    

   Dates:                                                                      Location: 

   Dates:                                                                      Location: 
 
   Dates:                                                                      Location: 
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FAMILY INFORMATION  
9. Are you eligible for Veterans Affairs (VA) benefits? 
     ☐Yes   ☐No 

 

10. Are you active duty military or a military dependent?   ☐Yes   ☐No 
If yes, duty station and home of record 

11. Are you a military dependent?  ☐Yes   ☐No 
If yes, expiration date of military ID card and sponsor’s duty station 

Note:  If you have a legal guardian, answer the questions in #12 for that person and fill in the following information 
requested on the right side.  
12. Place and Date of Guardian Appointment: 
City and County: 
State and Country: 
First Designated Next of Kin/Relationship: 
Second Designated Next of Kin/ Relationship: 
 

13. Are your mother and father living?  
       ☐Yes   ☐No 

 

14. Parents’ First, Middle, and Last Names  
 
 
15. Is your father a U.S. citizen?  ☐Yes   ☐No 
If not, country of origin?   

16. Is your mother a U.S. citizen?  ☐Yes   ☐No 
If not, country of origin?   

17. Home address of mother and father, if different 
from yours:  
 

18. Dates your parents have been living at the home 
address: 

19. Mother’s Employment  Information  
Occupation: 
Employer: 
Address: 
Dates Employed: 
Hours per Week: 
Work Telephone: 

20. Father’s Employment Information 
Occupation: 
Employer: 
Address: 
Dates Employed: 
Hours per Week: 
Work Telephone: 
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FAMILY INFORMATION CONT. 
21.  Mother’s Educational Background with College 
Attended, if applicable 
 

22.  Father’s Educational Background with College Attended, 
if applicable 
 

23.  Parents’ Marital Status  24.  Custody Status – Please select.  
 If parents are separated or divorced  
 Joint custody – Mother and Father  
 Sole custody – Mother or Father  
 Other: 

25.  Emergency Contact Information  
(other than parent(s) or guardian)  
Name: 
Address: 
Home Phone: 
Work Phone: 
Family Physician: 
Physician Phone: 
26. List any siblings by name and age with any colleges attended including dates. 

Name  Age College Dates 
 
 
 

   

27. Names and relationship of any relatives who attended institutions to which you may apply.  

Name  Relationship College Dates 

 
 
 
 
 

   

 
COLLEGE APPLICATION & MISCELLENEOUS INFORMATION 
28. To what other colleges have you applied or do you plan to apply? 

Name(s) Location(s) 

 
 
 
 

 

29. Intended Program(s) or Major(s) 
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HIGH SCHOOL INFORMATION 
30. High School Name: 
High School’s 6-digit code: 
Mailing Address: 
City: 
County:  
State: 
Country: 
 
Note: Be able to provide the information requested for other high schools you may have attended. 
31. Date of Entry: 32. Graduation Date: 

33. Course of Study (i.e., college tech prep, etc.) 34. School Counselor Name 
Phone Number 
 Fax Number 

 
ACADEMIC INFORMATION 
35. List the courses you are taking during senior year. Please indicate any that are Honors, AP, or IB. 

     Fall Semester      Spring Semester 
 
 
 
 
 
 

Other (Summer School, Online, etc.) 
 

36. List any college you have attended with address and dates or courses for which you expect to receive college credit 
or have received college credit. 
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37. College Entrance Tests Dates and Scores: (if applicable) 

Test Date Score(s) 

PSAT   

ACT   

SAT   

SAT Subject Test(s)   

COMPASS   

ACCUPLACER/CPT   

ASSET   

 
EXTRACURRICULAR, HONORS, and EMPLOYMENT INFORMATION 
38. Extracurricular Activities:  
List in order of importance with dates, positions held, honors, and awards. 

39. Academic Honors/Awards:  
List these with names and dates.  
(i.e., National Honor Society, 2014 
Algebra II Award, 2013) 

 
40. Employment Information:  
List any jobs, internships, and volunteer positions with dates, places, hours per week, and a brief description of 
responsibilities. 
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41. You may be asked to answer the following questions and provide an explanation for any to which you respond 
“yes.” Also be aware you may need to provide additional information at a later date. 

Have you been convicted of a crime? ☐Yes   ☐No 
Have you entered a plea of guilty, a plea of no contest, a plea of nolo contendere, or an Alfred plea; or have you received 
a deferred prosecution or prayer for judgment continued for a criminal offense? ☐Yes   ☐No 
Have you otherwise accepted responsibility for the commission of a crime? ☐Yes   ☐No 
Do you have any criminal charges pending against you? ☐Yes   ☐No 
Have you ever been expelled, dismissed, suspended, placed on probation, or otherwise subject to any disciplinary 
sanction by any school, college, or university? ☐Yes   ☐No 
If you have ever served in the military, did you receive any type of discharge other than an honorable discharge? 
 ☐Yes   ☐No 

42. During any school year, have you been out of school 
for reasons other than routine vacations, disability-related 
reasons, or school-related activities? ☐Yes   ☐No 

43. Has it been 3 months or more since you graduated, or 
since you have been enrolled in school? ☐Yes   ☐No 
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Frequently Asked Questions – College Applications 
 
Enrollment Information 
What is my entering term and year? Most students will select the fall semester following senior year; however, choose 
the summer option if you intend to take summer classes prior to fall enrollment.  
 
What is my entrance status? The following are definitions for each status.  

Freshman: This will be the first college in which you enroll after graduating high school. Check this even if you 
have advanced placement (AP) credit, or dual enrollment, or have earned college credit in high school.  
Transfer: If you are graduating high school in 2016 and going directly to college, you are not a transfer student 
even if you have college credit. 
Non Degree: You want to take college course(s) but are not seeking a degree. 

 
What is my desired major? Under First Choice, you can choose your first choice of majors. You may select “Undecided.” 
Please note that you can change your major during your college program. 

 
Address 
Can I list a Post Office Box? You will need to also include a physical address if you use a Post Office Box for your mailing 
address. Make sure this information is correct. The date the address became your permanent mailing address is the 
month and year you moved to this location which may even be your date of birth.   
 
Personal Information 
What types of personal information will I need to provide? Social Security Number: Enter your nine digit social security 
number. This information is not required, but preferred. 
 
College Information 
What should I list for current college courses in progress or planned, including the term (to be) taken, course subject and 
number (example: BIO 1001), credit hours, and college/university? You will want to list dual enrollment courses; 
however, do not list AP or IB courses. 

 
Family Information 
What family information am I required to submit? You may need to answer the following question: Are your father 
and/or mother living? Also, Legal Guardian Information is the same information requested for father and mother and 
Emergency Contact Information is required if it is other than parent or guardian. 
 
Activities and Interests 
Do I have to list all my activities and interests for each college application? Some colleges and universities may ask this 
question but it is not required.  
 
Campus Specific Information 
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What additional information will I need to include for each college application?  This information varies by educational 
institution. You can find more information on the institution’s website. 

 
Miscellaneous Information 
What types of questions will I be asked about my past criminal activity?  
You may be asked the following questions regarding past criminal activity and may be asked to explain the 
circumstances. Note that some institutions may request further information at a later date.   
 

 
1. Have you been convicted of a crime? (Yes or No) 
2. Have you entered a plea of guilty, a plea of no contest, a plea of nolo contendere, or an Alford plea, or have you 

received a deferred prosecution or prayer for judgment continued, to a criminal charge? (Yes or No) 
3. Have you otherwise accepted responsibility for the commission of a crime? (Yes or No) 
4. Do you have any criminal charges pending against you? (Yes or No) 
5. Have you ever been expelled, dismissed, suspended, placed on probation, or otherwise subject to any 

disciplinary sanction by any school, college, or university? (Yes or No) 
6. If you have ever served in the military, did you receive any type of discharge other than an honorable discharge? 

(Yes, No, Currently Serving, or Never Served) 
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Application Personal Statement and Essay 

You may need to complete an essay as part of your college application. This is your opportunity to show admissions 
officers who you are and to provide information about yourself that didn’t fit in other areas of your application. The 
essay also reveals what you can do when you have time to think and work on a writing project. 

Choose a Topic That Will Highlight You 
Don’t focus on the great aspects of a particular college, the amount of dedication it takes to be a doctor or the number 
of extracurricular activities you took part in during high school. 

Do share your personal story and thoughts, take a creative approach and highlight areas that aren’t covered in other 
parts of the application, like your high school records. 

Keep Your Focus Narrow and Personal 
Don’t try to cover too many topics. This will make the essay sound like a résumé that doesn’t provide any details about 
you. 

Do focus on one aspect of yourself so the readers can learn more about who you are. Remember that the readers must 
be able to find your main idea and follow it from beginning to end. Ask a parent or teacher to read just your introduction 
and tell you what he or she thinks your essay is about. 

Show, Don’t Tell 
Don’t simply state a fact to get an idea across, such as “I like to surround myself with people with a variety of 
backgrounds and interests.” 

Do include specific details, examples, reasons, and so on to develop your ideas. For the example above, describe a 
situation when you were surrounded by various types of people. What were you doing? Whom did you talk with? What 
did you take away from the experience? 

Use Your Own Voice 
Don’t rely on phrases or ideas that people have used many times before. These could include statements like, “There is 
so much suffering in the world that I feel I have to help people.” Avoid overly formal or business-like language, and don’t 
use unnecessary words. 

Do write in your own voice. For the above example, you could write about a real experience that you had and how it 
made you feel you had to take action. And note that admissions officers will be able to tell if your essay was written by 
an adult. 

Ask a Teacher or Parent to Proofread 
Don’t turn your essay in without proofreading it, and don’t rely only on your computer’s spell check to catch mistakes. A 
spell-check program will miss typos like these: 

• "After I graduate form high school, I plan to get a summer job." 
• "From that day on, Daniel was my best fried." 
 

Do ask a teacher or parent to proofread your essay to catch mistakes. You should also ask the person who proofreads 
your essay if the writing sounds like you. 
 

*Adapted from The College Application Essay by Sarah Myers McGinty 
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